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	 13.	 SET-UP DIAGRAM AND PREMISES

Setup	

Hardware	 • 1 Server 
	 • 2-3 Laptops (Accreditation) 
	 • 1 Laptop IBU Internet Service Station 
	 • 3 Printer 
	 • 2-3 Digital Cameras 
	 • Laminator etc. 
	 • 2 Internetaccess Ports for  
	    Accreditation/IBU Service PC 
	 • 1 Telephone/Fax

Software 	 • Specialsoftware PLARAS.net 
	 • Various Office-, Internetsoftware

Staff	 1 x PLARAS,  
	 2-5 OC Staff
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	 14.	 CHECKLISTE

	 	 Please return by fax to PLARAS  
		  at +49 - 86 51- 71 79 48

	

	 1.	 The forms that are required in pdf format:

		    F5b – Quick overview for OC staff	 	 	 Application deadline: ……………………………

		    F6 – Accreditation application for service staff	 	 Application deadline: ……………………………

		    F7 – Accreditation application for VIPs/guests	 	 Application deadline: ……………………………

		    F8 – Accreditation application for media		 	 Application deadline: ……………………………

	 2.	 �Please list the sponsor logos that have to shown on the forms and accreditation cards,  
in order from left to right 
 
…………………………   …………………………  …………………………  …………………………  …………………………  …………………………  

	 3.	 Please list the opening hours of the accreditation office, in coordination with PLARAS

	 	 Day before the first official arrival day	 	 …………………………………

	 	 First official arrival day	 	 	 	 …………………………………

	 	 Second official arrival day	 	 	 …………………………………

	 	 Training days before the first competition day	 …………………………………

	 	 Competition days	 	 	 	 	 …………………………………

	 	 Last competition day	 	 	 	 …………………………………

	 4.	 �Please arrange accommodation for PLARAS with half board and confirm arrival and departure times, hotel 
address and contact numbers (by email to: brigitte@plaras.com or +49-1717352366)  
 
……………………………………………………………………………………………………………………………………………………………………....

	 	 ……………………………………………………………………………………………………………………………………………………………………....

	 	 �Please make sure that the hotel provides breakfast at least 45 minutes before the accreditation office opens 
and dinner after 2030 hours.

	 5.	 Please notify us of the price per person with half board 
 
		  ……………………………………………………………………………………………………………………………………………………………………....

		  ……………………………………………           …………………………………………………………………………………………………………….... 
		  Date				    Signature

sender


